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Self-certification and Reporting

• Online filing

• Enquiries and errors

• Penalties
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Online filing
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From April 2014

Employers must register all existing and any new share 
schemes and arrangements online with HMRC. 

• Changes for 2015-2016.

• Get it Right



Changes for 2015-2016

TEMPLATES

• Review of comments and user testing.

• CSOP, SAYE and SIP – no change

• EMI – ‘Adjustments’ sheet – questions re-ordered 

• OTHER – Most changes to Acquisition sheet. 
Remittance adjustment question on all sheets 
changed.
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Changes for 2015-2016

GUIDANCE

• 2015-16 template completion guidance now on Gov.uk.

• Now covers most if not all the fields.

• Does NOT cover ‘What is reportable?’ question
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Get it Right

2014-2015 annual returns
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Get it Right

Check you scheme registration is correct. 
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What scheme type you should select

• Company Share Option Plan should only be selected if it meets the 
requirements of Parts 2 to 6 of Schedule 4, ITEPA 2003. 

• Save As You Earn should only be selected if it meets the requirements 
of Parts 2 to 7 of Schedule 3 ITEPA 2003. 

• Share Incentive Plan should only be selected if it meets the 
requirements of Parts 2 to 9 of Schedule 2 ITEPA 2003.  

• Enterprise Management Incentives – specific share options that meet 
the requirements of Schedule 5 ITEPA 2003.
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Ceasing a scheme



ERS Annual Returns checking service
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Enquiries and errors
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Enquiries - SIP, SAYE, CSOP

HMRC may enquire into

• Notice of SIP, SAYE, CSOP schemes 

• Notice of alteration to key feature

• whether requirements are met (if reasonable grounds)
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Enquiries - EMI

HMRC may enquire into

• Notice of grant of EMI option

• EMI working time commitment

• Discovery of false or misleading information
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‘Serious’ and ‘less serious’ errors 

• ‘serious’ – a fundamental or material error

• tax-advantaged status may be withdrawn

• penalty may be applied

• ‘less serious’ – may be something that can be put right by 
amending or 'repairing' the plan rules

• employer must correct the error within 90 days

• penalty may be applied
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Penalties
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Penalties

• ‘serious’ – up to twice the amount of tax and NICs relief 
given or due 

• ‘less serious’ – up to a maximum of £5,000 on a case by 
case basis

• numbers and types of employees; 

• amount of tax; 

• circumstances causing the error.
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Contacts

• IT errors & issues – Online services helpline – 0300 200 3600

• ERS enquiries – by email shareschemes@hmrc.gsi.gov.uk

mailto:shareschemes@hmrc.gsi.gov.uk

