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Self-certification and Reporting

* Online filing
* Enquiries and errors

 Penalties
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Online filing
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From April 2014

Employers must register all existing and any new share
schemes and arrangements online with HMRC.

 Changes for 2015-2016.

« Get it Right
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Changes for 2015-2016

TEMPLATES

 Review of comments and user testing.

« CSOP, SAYE and SIP — no change

 EMI - ‘Adjustments’ sheet — questions re-ordered
« OTHER - Most changes to Acquisition sheet.

Remittance adjustment question on all sheets
changed.
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Changes for 2015-2016

GUIDANCE
« 2015-16 template completion guidance now on Gov.uk.
 Now covers most if not all the fields.

 Does NOT cover ‘What is reportable?’ question

13-\ HM Revenue
& Customs Project Name: HMRC v1.8 | OFFICIAL | 6



Get it Right

2014-2015 annual returns

Date of first submitted @ Date of last submitted
return return

2014/15 01 Jul 2015 01 Jul 2015
2015/16 09 Dec 2015 09 Dec 2015
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Submit annual retum

Submit annual return

| Back |
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Get it Right
Check you scheme registration is correct.

| G& HM Revenue & Customs Contact HMRC  Help

- Your HMRC services JOHMN WILSOM

Employment Related Securities

PAYE Register an Employment Related Securities (ERS) schaeme or arrangenient T,

> Ata glance Please make a selection below to start registering an ERS scheme or arrangement, themn
click the "'NMext’ button to continue.

» About your organisation “indicates reqguired information

» Wiewwr account

» Real Time Information Scheme type: (3=
(RTI) notices

Please select a scheme type below

O Company Share Option Plan (CSOP)
» Tax code notices . . .
Lo ENnterprise Management Incentives (EMI)

» Smdent loan notice s -

O Save As You Earn option scheme (SAYE)

» E 1 oD e ] .
mpteyer rees ) Share Incentive Plan (SIP)

O Other

» Generic notification
notices

» File a retum
Mext

> Motice options

» Notifications email

» Payment methods

~ Employer Related
Securities

» Register a scheme
or arrangement

» View schemes and
arrangements

» FAGQS

& Crown Copyrdght | HMRC Terms 8 Conditions | HMRC Privacy policy |
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What scheme type you should select

« Company Share Option Plan should only be selected if it meets the
requirements of Parts 2 to 6 of Schedule 4, ITEPA 2003.

« Save As You Earn should only be selected if it meets the requirements
of Parts 2 to 7 of Schedule 3 ITEPA 2003.

« Share Incentive Plan should only be selected if it meets the
requirements of Parts 2 to 9 of Schedule 2 ITEPA 2003.

« Enterprise Management Incentives — specific share options that meet
the requirements of Schedule 5 ITEPA 2003.
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Ceasing a scheme

Employment Related Securities

View schemes and arrangements

The tax years for your selected scheme or arrangement are shown below.
Scheme name: Doddy Wells Executive CSOP Plan 1
Date of final event: Not provided

To provide a date of final event please follow the 'Provide a date of final event' link below.®

Provide a date of final event

Breakdown of tax years

Displaying 1 - 1 of 1 tax years

Tax year Date of first submitted return

—

Date of last submitted return

2014/15 05 Jun 2014 05 Jun 2014
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ERS Annual Returns checking service

I @ HMN Revenue & Customs Contact HMRLC Help

Emnyeloymeerit

Related
Securities

- Ata glance

- Chents

- Wour HMRC services

PAYE AGEMNT 2 =cting on behalf of SARS EMPLOYER 17

Employvment Related Securities

~ YWour current client

> Wieww schemes and
& rrangene nts

» ENterprise
Managermenit
Incentives. (ENI)
notifications

» Rermowe cliemnt

» FAOs

Wiewvw schenes amnd arramagenrenits ™

Details of vour client's registered schaemes are below . To view details of returmns submitted .,
follow the relevant link in the 'Schema name’ colurmim.

Please note: If vowu have any Employment Related Secuarities penalties thhese will be
displayved in yvyour PAYE wview soccount.

Displayving 1 - 8 of 8 schemes

ST I T Schaeryme Wi e schernvee £ 3 Drate of & Schaermme £ -2
s ¥ e T referaerece

Acknowledagerment ErMMI FPendina 2013/ 1<% rNot Referaemnce

Test prowvided Pendimag

Schems 10 SAYE KAWL I OOOOODOOO1 O Z2014,/15 05 Apr O pern
2015

Schemse 12 OTHER XB11Oo0000000OO0 102 Z2014,15 Mot O pern
prowvided

Schemae 15 ErI HKFEF11 00000000105 20115 [ He] O pern
prowvided

Scheme 1& Er1 HHI11 00000000108 201415 Mot O per
prowided

Schems 17 ErMI 110000000010 ZO014,15 Mol O pen
prowided

Schemse @ CSOP HZ110000000009E Z2014,/15 OS Apr O pern
2013

WwWhers is my user CSOP Pending Z2015/16 Mot Referemnce
prowvided Pending

Check vour ERS files

Use this serwvio= to check for formatting errors in thhe spreadsheset that vou mneaed to uplaad
as part of vour ERS amnmual reburm.

Checking vour spreadshecsets regularlhy allow s wvouwu to identify and then correct formattima
errors. This makes it easier to submit vour returmn at the end of thhe tax vear.

Check yvour ERS files »

e Crown Copyright | HMRC Terms & Conditions | HMRC Privacy policy | HMRC Accessibility
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Enquiries and errors
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Enquiries - SIP, SAYE, CSOP

HMRC may enquire into

* Notice of SIP, SAYE, CSOP schemes
* Notice of alteration to key feature

« whether requirements are met (if reasonable grounds)
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Enquiries - EMI

HMRC may enquire into
* Notice of grant of EMI option

« EMI working time commitment

« Discovery of false or misleading information
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‘Serious’ and ‘less serious’ errors

 ‘serious’ — a fundamental or material error

« tax-advantaged status may be withdrawn
e penalty may be applied

* ‘less serious’ — may be something that can be put right by
amending or 'repairing' the plan rules

« employer must correct the error within 90 days
« penalty may be applied
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Penalties
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Penalties

* ‘serious’ — up to twice the amount of tax and NICs relief
given or due

* ‘less serious’ — up to a maximum of £5,000 on a case by
case basis

 numbers and types of employees;
e amount of tax;
e circumstances causing the error.
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@ HM Revenue
& Customs

Contacts

 |IT errors & issues — Online services helpline — 0300 200 3600

 ERS enquiries — by email shareschemes@hmrc.gsi.qov.uk



mailto:shareschemes@hmrc.gsi.gov.uk

